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CMA T New and Improved

CMA is arguably one of your most i mportant tool
is more robust, and allows you to create a complete CMA packet through a series of tabbed

instructions.

This module explains the process of creating and saving a CMA packet using the CMA Wizard.

How Does It Work?

Step 1: Input search criteria and click the Search action button

Note: When you enter a date, or days (i.e. 180+) the automatic pop-up calendar will no longer appear

- General Search

County: Status: Style: Type: Ownership:
& |Washington, DC || & |Colonial & || Attach/Row Hse & (Condo
Anne Arundel, MD Split Foyer Back-to-Back Coop
Baltimore, MD Split Level Bed & Breakfast Fee Simple
Howard, MD — maore (click) — Ground Rent
Montgomery, MD Double Wide Rental Apartment
Arlington, VA Duplex & or © mot
— more (click) — Hi-Rise 9+ Floors
— more (click) —
& or " not ® or T Not ® or T Not & or T ot
For Sale: u- Bsmt Y/N ‘g‘ Tax Living Area: g
List Price (1,000 Bedrooms: g 5+ Above Grade Finish: g
Full Baths: g 4+ Adv Subdivision: Avenel®
Close Price (Sold) (1 Half Baths: & Legal Subdivision
Close Date (Sold): & 180+ Lot Acres: g City (Postal): g
Off Mkt Date: g Garage Spaces: g Zip Code (5): @
Year Built: @ Foreclosure: g 3 Street #: g
Waterfront: g ’Nni Potential g [No Street Name: g
Yes short sale: Undisclosed Only enter the Street Name (i.e. Oz
- Yes Do not enter Street Type in with St
® or O Net do not include St, Br, or Cir).
& or " Not
— =) No Map Selected
@ cancel Display [System Summary - [w| at [100 [¥] per page. ¥» Clear Set Default Cril

Step 2: Select listings that are most similar to your subject property and use the action buttons (partially
visible, lower right corner) to keep or drop listings as needed.

@ 5 D5+ 4+ SALE ADV Avenel* CD 180+ =Y

Resultz 1-4 of 4 - Checked 4 - Un-check all 4 Disp\ay| Systemn Summary - Agent L | at| 100 V|per
-[11] View Cart (6] - Add to - Empty

v Stat  ML# Address List Price BR FB HB Lwvl Fpl Gar Bsmt Acres Age DOMP Adv Subdiv

v “ -321 @ Sold MC7296008 4 Beman Woods Ct $1,695,000 5 5 1 3 3 2 Yes 0.235 14 119N AWVEMEL

v e -:j30 @ Sold MC7325860 9702 Beman Woods Way $1,249900 5 4 1 3 2 2 Yes 0.18 21 154N AVENEL

v e :j @ Sold MC7333224 9011 Saunders Ln $1,799,000 5 4 1 3 2 2 Yes 2.03 23 116N AVENEL

v “ -:jg @2 Sold MC7400085 18 Holly Leaf Ct $1,995000 5 4 1 3 1 2 Yes 2.02 25 32N AVENEL
-[11 View Cart (6) + Add to - Empty

Keep Drg
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Step 3: Click the CMA action button and create a new contact or select from existing contacts using the
dropdown menu. Add a description (if desired).

MRIS Web Site - Matrix - Keystone - MRIS Staff Site - CAT

- L e S
-~ -_- - — .
Real Estate in Real Time

Summary - Contacts - Auto Emails - Saved Searches + Sent Email - CMAs - Watched Listings - My Listings - Settings ‘Waorking as Timothy Campbell

e oy

E Pages Subject Cowver Comparables Adjustments Pricing Finish E 6

Autosaved at 12/6/2010 &:16:49 AM

&, Select CMA Contact

Welcome to the CMA Wizard. Use this Start page to select your Contact. Use the above Navigation Bar
to navigate through the steps.

Select Contact Name: | Hague, Anne ¥ | Create a New Contact

Description:

Feedback Privacy Terms of Use Coovriaht

Note: Although the CMA Wizard has eight tabs, you will be able to toggle back and forth or skip tabs
based on your specific CMA needs. The tabs include:

m Pages Subject Cowver Comparables Adjustments Pricing Finish B 6

Start i Select/Create a contact. Add a description

Pages i Cover page, Generic Marketing pages, Subject/Adjustment pages i all available in a dual
pane view

Subject T Subject Property information
Cover i Customizable for property/agent information. First sheet of CMA packet
Comparables i Properties used to compare to the subject property

Adjustments i Dollar value amounts added to or subtracted from the sales price of a Comparable
entered here in the Matrix CMA Adjustment Tab may provide a potential way to demonstrate variation
in the features of the comparable relative to the subject (check w/your Broker prior to using this
feature).

Pricing 1 Price recommendation
Finish i Review CMA packet, email and print

The CMA automatically saves to the contact, every time you move to the next tab in the Wizard. If you
wish to save the CMA click the disk icon, to the right on the Wizard.

Note: This CMA can be edited at any point by clicking on the contactd s n &ea¢he My Matrix Job
Aide for additional information.
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Real Estate in Real Time™

Step 4: Begin to customize your CMA in the Pages tab. Select the pages you want to include in your
CMA, by clicking the name of the page in the Available Pages pane. If you want to use the entire
subject section: Cover, Marketing, Subject/Adjustments, you can click on the subject name and all the

pages will be moved to the Selected Pages pane.

You can change the order the pages will appear in the CMA by selecting the page name and using the
up/down arrows to the right. You can also remove a selected page by clicking the red X on the right.

Once you know which pages you want to you on most of your CMASs, you can select to Set as Default.
Once the default is selected you can make changes to the Selected Pages at anytime and not worry
about having to reset your default; just click Restore Defaults.

Start Subject ~ Cover  Comparables  Adjustments  Pricing  Finish [= €

Autosaved at 12/6/2010 8:22:08 AM

] Available Pages

Activity Vs Timing
Effect Of Over Pricing
Setting The Price
Sources Of Buyers
Where Commission Goes
Benefits Of Using A Realtor
My Guarantee To You
Steps To A Positive Showing
What It Takes To Show

= Subject/Adjustments
Comparables Variance Report
Price Analysis with Photo
Price Comparables With Photo
Price Recommendations
Summary
Summary Detail
Summary Detail with Photo
Statistics
Statictice Netail

Note: The CMA Wizard tabs are not all available unless certain pages are selected:

A

[} Selected Pages

Cover Sheet
Explanation

Importance Of Pricing

Effect Of Over Pricing

Setting The Price

Sources Of Buyers

Where Commission Goes
Benefits Of Using A Realtor
My Guarantee To You

Price Analysis with Photo
Comparables Variance Report
Price Recommendations
Summary

Summary Detail

Summary Detail with Photo
Statistics

Statistics Detail

Price Comparables With Photo
Steps To A Positive Showing
What It Takes To Show

b 3

|’5) Set as Default [=] Restore Defaults

The following tabs are only usable if the corresponding pages are selected:

Cover Tab i Only available if Cover Sheet is selected.

Adjustments i Only available if Price Analysis with Photo page is selected.

Pricing 7 Only available if Price Recommendation page is selected.
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Real Estate in Real Time

Step 5: Select the Subject Tab to select the subject property. You are still able to manually type in the
information or search by entering a ML #, or Tax ID. But now, you can also search for a Residential
Listing or Tax Record to auto-fill, without having to start the CMA process over.

Start Fages m Cowver Comparables Adjustments Fricing Finish E 6

Autos:

& Subject Property
Matrix needs the details of the subject property. What would vou like to do?

@ Type in the subject property fields manually

o Enter a ML# to auto-fill from: Fill
o Enter a TaxID to auto-fill from: Fill
o Search for a Residential listing to auto-fill from..

@ Search for a Tax record to aute-fill from..

Step 6: Click Search for a Residential listingtoauto-f i | | and enter your | ist
-4, Fill from a Search <7 Back to Subject
County: Status: Style: Type: Cwnership:
& ||'Washington, DC & || Active #|| & |Colonial & ||Attach/Row Hse & |Condo
Anne Arundel, MD App Reg Split Foyer Back-to-Back Coo
Baltimore, MD Cntg/KO Split Level Bed & Breakfast p
Howard, MD Cntg/NO KO ---more (click) — Ground Rent
Montgomery, MD Contract Double Wide Rental Apartment
Arlington, \(A Expired - D_upl_ex & or C Not
- more (click) —- Rented Hi-Rise 9+ Floors
— mare (click) —
® or {7 ot @ or " Not @ or " Not @ or " ot
For Sale: g. Bsmt Y/N g. Tax Living Area: g
List Price ($1,000's): @ Bedrooms: g 5+ Above Grade Finish: g
List Date: @ Full Baths: © 3+ Adv Subdivision: & *Avenel
Close Price (Sold) ($1,000's): @ Half Baths: g Legal Subdivision: g
Close Date (Sold): @ 180+ Lot Acres: g City (Postal): @
Off Mkt Date: g Garage Spaces: g Zip Code (5): @

Year Built: Foreclosure: v Street #:

Waterfront: g g Potential @ (Mo Street Name: g
Yes Short Sale: Undisclosed Only enter the Street Name (i.e. Oz

Yes Do not enter Street Type in with Sti
®or " Not de not include St, Dr, or Cir).

\‘_))

©
©

@©
@

@ or © Not

No Map Selected

Display| System Summary - % | at| 100 v| per page. !{, Clear -
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Step 7: Select the listing you want to use for the comparable

« Select a Listing from which to Fill

Results 1-4 of 4 Checked 0.

- [1] - Bottom
r Stat  ML# Address List Price BR FB HB Lwvl FplGar Bsmt Acres Age DOMP Adv Subdiv
e @ & Sold MC7152792 7024 Mountain Gate Dr $2,875,000 5 7 1 4 3 3 Yes 0.89 15 353N AVENEL
@ E; @ Sold MC7284013 8806 Deer Hollow Ln $1,295000 5 4 1 3 1 2 Yes 0.191 15 28N AVENEL
Vo 8 @ Sold MC7270480 7937 Sandalfoot Dr 1,433,000 5 4 1 3 3 2 Yes 0.208 14 97N AVENEL
@ @, & Sold MC7236008 4 Beman Woods Ct $1,685000 5 5 1 3 3 2 Yes 0.235 14 119N AVENEL
+[1]1: Top

-4 Revise Search «” Fill from Selected

Step 8: The listing will automatically fill and display a photo if applicable. All the fields are adjustable so
any information can be updated/changed as necessary.
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