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What’s New? General Search and Action Buttons 
In the Search criteria, the list price section has been adjusted to search in thousands. Instead of 

entering 300000 to 350000 you will only need to enter 300-350.  This eliminates accidently 

entering too many or too few zeros.  When doing a rental search under $1000, the list price 

should be entered as a decimal, ex: .7-.9 equals $700-$900. 

 

 

Action Buttons 

The action buttons (visible on the screenshot on the next page), always visible on the search 
results screen, provide tools to manage your search and results more efficiently. The action 
buttons allow you to perform up to seven functions with a simple click.  

The Action Buttons allow you to: 

Revise – Change your search criteria 

Email – Choose from your list of contacts or create a new contact 

Report – Choose from list of reports for agent or customer 

Create a CMA – CMA customizable packet  

View a Map – View Subject property, get directions 

Review Stats – Basic Statistics and Price Comparison 

Save As – Choose from three different “save” options 

Note: The Action Buttons are not always live; they become blue when they are available to use, 
otherwise they are faded grey and not clickable. 
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Right Toolbar Action Buttons 

You can efficiently manage selected listings with the following Action Buttons: 

Keep – Keep selected listings 

Drop – Drop selected listings 

UnDrop – Reverses the Dropped selected listings 

Sort – Sort other criteria by ascending or descending order 

Print Display – Print Display 

Export – Export Residential Mailing Labels, Residential Exchange, Residential Default, 

or Top Producer listing descriptions 

 

Note: Once a listing is selected, the Search Selected for field will activate with a pull down menu 

to access the following: 

 Tax Records 

 Open Houses 

History (Property, Media, New, Price, Status, 

Updated Types) 

Neighborhood Photos 
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What’s New? Speed Bar Search 

  
Speed Bar Search is a powerful tool designed to improve your search and significantly reduce the 

effort to revise searches. Strategically positioned beneath the navigation tabs at the top of every 

page, the Speed Bar works in tandem with the action buttons for a seamless search experience. 

  

Speed Bar is used for more efficient searching, with predetermined codes to initiate and refine 
searches. Speed Bar shortcuts can be saved for a quicker search using frequently used search 
criteria. If you don’t know the code, click the question mark for Help, and the embedded link will 
display the codes in a separate window.  
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How Does Speed Bar Work? 

Search and Revise with Speed Bar 

Speed Bar can be used as the primary search field or it can be used to refine searches. The best 

way to begin to learn the process is to create a generic search that can be refined. 

Step 1: Begin by entering a generic search into the generic search screen, (the criteria is listed 

below to follow the process): 

 County: Montgomery, MD 

Status: Active  

 For Sale: Yes 

 List Price: 300-350 

Click on the Search action button 

  

 

The criteria entered previously have automatically been entered into the speed bar; any codes 

that aren’t in search will show as “other criteria”:  
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Step 2: Refine the search by changing the criteria in the Speed Bar. Enter the following codes to 

search for detached properties, 3 or more bedrooms and 2 or more bathrooms:  

D (detached) 3+ (3 or more bedrooms) 2+ (2 or more bathrooms) 

 

Press enter, or click on the magnifying glass. 

Note: Instead of having to type out Bedroom/Bathroom or using BR or BA, Matrix automatically 

knows that any single number entered is bedrooms and if a second number is entered that is 

bathrooms, (i.e. 3+ 2+ = 3+ bedrooms and 2+ bathrooms) 

 

Save Speed Bar Searches 

Speed bar allows the user to save searches that can be accessed on any page in Matrix. On the 

action button, Save As allows the search to be saved three different ways: as a New Saved 

Search, New Auto email or as a New Speed Bar Search. Saved Speed Bar searches can be 

modified at a later date. 

Tip: If you work in a farm area, the best thing to save for a speed bar search is to keep it very 

generic: county, status, for sale (Y/N), perhaps ownership or subdivision.  

Step 1: To save a search, click the Save As action button and click New Speed Bar Shortcut 
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Step 2: In the Speed Bar Shortcut field, enter a name for the speed bar. The Speed Bar Shortcut 

name auto-populates with a forward slash. This is necessary to name the shortcut. There are no 

spaces allowed in the name.  

See Below: /Example 

 

Now that the shortcut has been named, this saved search can be found at anytime by entering 

the name into the speed bar.  

Example: Click on the Open House Tab 

 Enter the speed bar name into the Speed Bar: 
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This saved search can be modified directly from the speed bar, on any page in Matrix: 

 

Note: If you revise a shortcut by adding/deleting codes, it will provide results for that search only, 

maintaining the integrity of your original saved search.  

 

 

 

 

 



 

© 2010 – Trademarks of MRIS
®
 Real Estate in Real Time™ 

Job Aide – Matrix 5.3 – Speed Bar 

9 

 

Questions?  

Contact the MRIS Support Center 

Phone: 301-838-7200 
Toll Free: 888-838-8200 
Fax: 301-838-7171 
Email: helpdesk@mris.net 

Support Center Hours: 

Call Center 

Monday - Friday 
8:30 AM to 6:30 PM  

Saturday - Sunday 
9:00 AM to 5:00 PM  

Online Chat 

Monday - Friday 

9:00 AM to 9:00 PM  

Saturday - Sunday 
9:00 AM to 5:00 PM  

 

Visit the MRIS Blog for exciting news and updates!  

Watch the Tutorial to see how the new features work. 

 

 

http://mrisblog.com/
http://bit.ly/g6Qf4I

